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Guidance for completing the Online EYIF Evaluation Form 

Following the link to the Online EYIF Evaluation Form will take you to this screen. You should sign in or register 
for an account if you haven’t already. This will ensure a copy of the completed form is sent to you upon 
completion. 

https://derbyshire-self.achieveservice.com/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-f520bef1-87dd-4826-9ec8-ecbd1095c955/AF-Stage-1717795a-ac57-4845-a33f-9ebc2fc7b1a1/definition.json&redirectlink=%2Fen&cancelRedirectLink=%2Fen&consentMessage=yes
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When you have signed in, you will see the evaluation form.  

Please refer to the guidance notes and handy hints on the Derbyshire Local Offer to help you complete the 
form: 

• Derbyshire Local Offer – EYSEN Inclusion Fund Guidance Notes
• Derbyshire Local Offer – EYSEN Inclusion Fund Handy Hints

https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/eysen-inclusion-fund-guidance-notes.pdf
https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/eysen-inclusion-fund-handy-hints.pdf
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Complete the child’s details. The form works like other online forms with drop-
down options, date functions and address searches. Once the information has 
been added. Select ‘Next’.  

If the county council agreed to carry out a statutory EHC needs assessment, 
you will be asked to give the date the agreement to assess was made.  
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The next section is for the setting and requester details. All settings should be 
on the list in alphabetical order (childminders are listed surname first). If, 
however, you can’t find your setting on the list, there is an option to enter it 
manually. 
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Fill in your details as the person sending in the evaluation. Then tell us if the 
setting receives Disability Access Funding (DAF) for the child. If they do, you 
will be asked to tell us how that money has been or is being spent to support 
the child’s needs. 

Tell us if the child attends another setting and add in the details of that setting. 
You should be working with the other setting to complete this form if the child 
has a split placement.
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Next you need to give updated information about the child’s special 
educational needs. Give a description of the child’s strengths, needs and 
developmental levels. Use the Celebratory checkpoint or other developmental 
profile. If a specialist teacher is working with a young child, you will have small 
steps developmental information to include. You must include this information 
so that panel can see whether the learning outcomes you request funding for 
are well matched to the child’s level of development. 

If you are applying for funding to support a child’s medical needs, this will be 
where you upload the child’s individual healthcare plan (IHCP) to the funding 
form.
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Then tell us about the progress the child has made towards the learning outcomes that were listed in the 
previous award. This should evidence the impact of the funding. We also ask you to tell what the adult did to 
support the child make progress towards the outcome. 

Click on ‘Add Outcome’ and complete fields in the pop-up box that appears: 
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Click ‘Add Outcome’ and repeat this process so that you have provided 
evaluations of all the learning outcomes set in the previous EYIF award. 
There will have been either 3 or 4 learning outcomes set. 
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When you have added all the outcomes/progress evaluations, you then must select an option from the drop-
down ‘Recommendations after evaluation’ menu:  

Please choose the most appropriate option. If you are requesting funding, you will be able to add in the new 
learning document: 



Early Years SEN - Instructions for EYIF Evaluation Online Form 

  Public 10 

Click ‘add outcome’ until all your new learning outcomes have been included 
on the form. The new learning outcomes should take account of the child’s 
progress and be suitable next steps in line with their developmental levels. 
Timings must be suitable. 
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Then click to say you have added all the outcomes and put a total of funding requested for the week: 

The form is now complete and you can submit. 

Please save the PDF of the form which you will receive by email so that you can add it to the child’s ‘My SEND 
Learning Programme. 




