
Early Years SEN Inclusion Fund Application Form Guidance - Public 

Applications for Early Years Inclusion Funding

You will find the form on the alphabetical list under ‘E’ for Early Years Inclusion Funding. 
The first form is for new applications and the second form is for evaluating a current award 
which will expire soon. 
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https://derbyshire-self.achieveservice.com/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-1bd59301-7a3c-4e56-98c5-68cf007513a6/AF-Stage-65889476-c231-4160-aa0b-16488eb9a818/definition.json&redirectlink=%2Fen&cancelRedirectLink=%2Fen&consentMessage=yes
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Please refer to the guidance notes and handy hints on the Derbyshire Local Offer to help you 
complete the form. 

• Derbyshire Local Offer – EYSEN Inclusion Fund Guidance Notes
• Derbyshire Local Offer – EYSEN Inclusion Fund Handy Hints
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https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/eysen-inclusion-fund-guidance-notes.pdf
https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/eysen-inclusion-fund-handy-hints.pdf
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The form works like other online forms with drop-down options, date functions and address 
searches. If the postcode search doesn’t work, there is an option to enter the address manually. 
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This screenshot shows an example of the address field which has been manually populated. 
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At the end of each section, will need to click next to continue with your application. 
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The next section is ‘Setting details’. All settings should be on the list in alphabetical order 
(childminders are listed surname first). If, however, you can’t find your setting on the list, there 
is an option to enter it manually. 
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Then fill in your details as the requester. 
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Tell us if you are in receipt of disability access funding (DAF) for the child and if yes, how you 
have used this money to support them. 

Tell us if the child attends another setting – if they do you should be working with the other 
setting to complete this application. 
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Upload the parent/carer voice form if that has been completed. 

• Derbyshire Local Offer – EYSEN Inclusion Fund Parent/Carer Report Form
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https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.localoffer.derbyshire.gov.uk%2Fsite-elements%2Fdocuments%2Fearly-years%2Feysen-inclusion-fund-parent-report-form.docx&wdOrigin=BROWSELINK
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Give a description of the child’s strengths, needs and developmental levels. Use the Celebratory 
checkpoint or other developmental profile. If a specialist teacher is working with a young child, you will 
have small steps developmental information to include.  You must include this information so that panel 
can see whether the learning outcomes you request funding for are well matched to the child’s level of 
development. If you identify that the child may have sensory processing needs, you should show how you 
have used the sensory processing needs toolkit materials to support.  

If you are going to request funding to support medical needs, you MUST upload a copy of the child’s 
individual healthcare plan here.  
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This is where you add the outcomes that you are currently working on, what the adult has been doing to 
support, their timings, and the impact they have had and the progress the child is making. Continue 
adding outcomes until you have told us about all of your current targeted support work. 
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Next, add the learning outcomes for which you are requesting funding and suitable timings for 
them. When you have added all learning outcomes, total up the time you are requesting for the 
whole week and then click submit. 
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