
EXAMPLE FORM - Public 

Early Years Special Educational Needs 
Service Specialist Support Request Form 
For Early Years children (aged 0-4 years) 

EXAMPLE 
Before completing the support request form, please check that the following criteria have been met: 

For EYSEN Specialist Teacher support request: 
Specialist Teachers within the EYSEN Service support children who attend any Derbyshire contracted Early 
Years provider (except for children enrolled in a reception class) and have: 

• significant developmental differences in more than one area of learning (cognition and learning,
communication and language, physical development, personal, social and emotional development) and
who

• after receiving targeted support, continue to face considerable challenges, with needs that affect their
ability to engage with the early years curriculum.

The work forms part of the graduated response to each child's needs at specialist level. Before requesting 
specialist support for a child, there will have been support provided through progressive cycles of the 'assess, 
plan, do, review' approach at universal and targeted levels by the setting or from other professionals. 

For EYSEN SEMH Outreach Team support request: 
SEMH Outreach Service criteria are that a child: 

 has significant or complex SEMH needs which impact their ability to access inclusive provision on offer
and/or leads to a reduced timetable/being at risk of exclusion.

 attends a Derbyshire EY setting (PVI or maintained).
 has had a graduated response of assess, plan, do, review at targeted level within their setting.

For Educational Psychology Service support request: 
Request to support pre-school children who are not in a maintained setting can be made to our service via this 
request form. We do not have set criteria for our involvement but would expect requests for support to show:

 Evidence of the graduated response to meeting the child's needs and the impact this has had. This
could include:

 reference to the Early Years SEN Descriptors, Early Years Graduated
Response and Graduated Response documents

 receipt of Early Years Inclusion Funding with description as to how that has been used
 involvement of other service, such as Early Years SEN

 Evidence of social and emotional needs (there might be other needs alongside) that are:
 persisting despite appropriate support and
 providing a significant barrier to the child's development and/or inclusion in the setting and/or

are causing concern for upcoming transition to school.

Information for parents and referrers 
Everyone working for the Local Authority has a legal duty to keep information about you and your child 
confidential.  All services working with you and your child need up to date information.  We only ever use or 
pass on information if there is a real need to do so. 

For more information about what we share, who we share it with, how we store your data and your rights, 
please go to www.derbyshire.gov.uk/privacynotices
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https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/ey-descriptors-of-special-educational-needs-provision.pdf
https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/early-years-graduated-response-april-2023.pdf
https://www.localoffer.derbyshire.gov.uk/site-elements/documents/early-years/early-years-graduated-response-april-2023.pdf
https://www.localoffer.derbyshire.gov.uk/site-elements/documents/education-and-learning/graduated-response-may-2022.pdf
https://www.localoffer.derbyshire.gov.uk/early-years/early-years-sen-inclusion-fund/early-years-sen-inclusion-fund.aspx
https://www.localoffer.derbyshire.gov.uk/early-years/early-years-sen.aspx
http://www.derbyshire.gov.uk/privacynotices


Please complete all sections of the support request form. If any sections are left incomplete, then your 
support request will be declined. 

Please complete this form electronically and try to include all your information within the expandable 
boxes. Parental permission must be sought if you are making a support request.  

Answer these questions: Yes/No 

Is your setting a Derbyshire Early Years setting? 

Has the parent/carer given consent for this support request? 

Has the child had a graduated response of assess, plan, do, review at a targeted level 
at your Early Years setting? 

Does the child have significant or complex SEMH needs, sensory processing needs or 
a diagnosis which impacts their behaviour within your setting? 

Are children or adults at risk of harm? 

Is the child at risk of being offered reduced hours of attendance/part-time timetable or 
excluded as a consequence of the challenges faced? 

Does your setting have the capacity to engage fully with the appropriate support 
service as described on the Local Offer website? 

• EYSEN Outreach team - Derbyshire Local Offer
• EYSEN Specialist Teacher Service - Derbyshire Local Offer
• Educational Psychology Service (EPS) - Derbyshire Local Offer

1: Child’s Details: 

Given Name: 

Date of Birth: 

Legal Last Name: 

Any Former Last Name: 

Preferred Last Name: 

Address: 

Postcode: 

Child’s First Language: 

Ethnicity: 
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https://www.localoffer.derbyshire.gov.uk/early-years/eysen-outreach-team/eysen-outreach-team.aspx
https://www.localoffer.derbyshire.gov.uk/early-years/eysen-specialist-teacher-service/eysen-specialist-teacher-service.aspx
https://www.localoffer.derbyshire.gov.uk/education-and-learning/educational-psychology-service-eps/educational-psychology-service-eps.aspx


2. Parental Consent and Family Information

Primary Parent/Carer Details 

Relationship to child: Parental Responsibility: Yes            No 

Forename: Surname: 

Address: 
(If different from 
above)  

Postcode: 

Telephone 
Number:

Email address: 

Parent/Carer Details 

Relationship to child: Parental Responsibility: Yes No 

Forename: Surname: 

Address: 
(If different from 
above)  

Postcode: 

Telephone 
Number:

Email address: 

A referral cannot be accepted without the consent of the parent(s) or legal guardian. For looked-
after children, consent must be obtained from the allocated social worker. It is the responsibility 
of the referrer to ensure that the parent(s) or legal guardian have given permission and are fully 
aware that information about their child is being shared. 

I confirm that this referral has been fully discussed with the child’s parent(s) or legal 
guardian and that they have given their consent for this request for specialist support for 
the child to be made. 

Yes 

No

Names of other household members: Relationship to the child: Age (if 
appropriate)

Other significant adults: 
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Please provide any information that is relevant to the staff members’ Health and Safety when 
working in the home: 

Are they a Looked after Child (LAC)? Yes No 
Do they have an Early Help Assessment (EHA)? Yes No 
Do they have Social Care involvement? 
Child in Need (S17) Yes No 
Child Protection (S47) Yes No 

3: Funding 

1. Is the child
accessing a
government
funded place?

Yes 

If yes, continue 
to question 2. 

No 

If no, continue to complete the form. 

2. Are you in
receipt of Early
Years Inclusion
Funding for the
child?

Yes 

If yes, continue 
to complete the 
form, including 
the following 2 
questions about 
EYIF. 

No, because 
child has a 
final EHC plan 

Continue to complete 
the support request 
form. 

No and the child DOES NOT 
have a final EHC plan 

If you wish to refer to EYSEN specialist 
support, please apply for Early Years 
Inclusion Funding first – this is typically 
needed as part of your graduated response 
to meet the child’s needs. If funding is not 
in place, you can still request support, but 
please explain why you have not applied for 
EYIF in the graduated response section of 
the form. 

Early Years Inclusion Funding - Date Awarded: 

Early Years Inclusion Funding - Number of hours or banding awarded: 

4. Referred for

The Early Years Special Educational 
Needs Specialist Support Service: Educational Psychology Service (EPS): 

5. Early Years Provision

Setting name: 

Setting address: 

Setting postcode: 

Setting URN: 

Setting telephone number: 

Setting email: 

Name of setting SENCO: 

Date child started at setting: 

August 2026 



Times that the child attends - please include any detail of split placements: 

Monday Tuesday Wednesday Thursday Friday 

am pm am pm am pm am pm am pm 

Total hours attended/week: Total number of funded hours 
attended /week: 

6. ‘All About the Child’:

Support requests for specialist services must include evidence of a graduated response to the child’s 
learning. If this is not included, support requests may be declined. Please provide as much information 
regarding the Graduated Response as possible in the following boxes. Please complete electronically allowing the 
boxes to extend.  
Please complete all the parts of this section, providing evidence of the child’s level of development. This 
section may include any diagnosis the child has. Developmental evidence must include information from an 
appropriate developmental profile. Please show the successes and challenges the child faces through your 
shared narrative. 

Communication and language 

Personal, social and emotional development 

Physical Development 
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The Graduated Response - Please describe the work you have done at the universal level and the work you are 
currently doing at a targeted level of the graduated response to meet the child’s current needs in your setting. 

Universal (assess, plan, do and review) 

Targeted/Targeted Plus (assess, plan, do and review) 

Further descriptions of the child’s special educational needs (this may include other needs such as 
sensory processing needs, medical needs etc.) 

Challenges faced – describe the challenges for your setting in meeting the needs of this child 
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7. Agencies involved with the family

Please ensure that the advice of these supporting professionals has been included with the evidence of 
your graduated response. If you have referred this child for support and are waiting for intervention, 
please state the date the support request was made. 

Agency Name Frequency of 
Visits

Contact Number AND email 
address

Health Visitor 

Paediatrician 

Speech and Language 
Therapist 

Physiotherapist 

Occupational Therapist 

Teacher of the Deaf Team 

Vision Impairment Team 

Physical Impairment 
Team 

EYSEN Service (includes 
DPS, Outreach Team and 
specialist teacher 
support) 

Educational Psychologist 

Early Help support 

Specialist Hospital 
Consultant 

Social Worker 

Anyone else providing 
help or support for the 
child 

Anyone else providing 
help or support for the 
child 

Name: 

Email: 

Job role: 

Date: 

Completed form to be emailed to: CS.EYSEN.referrals@derbyshire.gov.uk
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mailto:CS.EYSEN.referrals@derbyshire.gov.uk
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	Is your setting a Derbyshire Early Years Setting?: [Yes]
	Has the parent: 
	carer given consent for this support request?: [Yes]

	Has the child had a graduated response of Assess, Plan, Do, Review at a targeted level at your Early Years setting?: [Yes]
	Does the child have significant or complex SEMH needs, sensory processing needs or a diagnosis which impacts their behaviour within your setting?: [Yes]
	Are children or adults at risk of harm?: [No]
	Is the child at risk of being offered reduced hours of attendance/part-time timetable or excluded as a consequence of the challenges faced?: [No]
	Does your setting have the capacity to engage fully with the appropriate support service as described on the Local Offer website?: [Yes]
	Are they a looked after child (LAC)?: No
	Do they have an Early Help Assessment (EHA)?: Yes
	Do they have social care involvement? Child in need (S17): No
	Do they have Social Care Involvement? Child Protection (S47)?: No
	Is the child accessing a government funded place?: Off
	Are you in receipt of Early Years Inclusion Funding for the child?: Off
	Child Given Name: Lucia
	Child Date of Birth: 6th October 2023
	Child Legal Last Name: Simpson
	Child Any Former Last Name: 
	Child Preferred Last Name: Simpson
	Child Address: 123, Long Road, 
Small Village
Derbyshire
	Child Postcode: DE7 6HG
	Childs First Language: Main home language is English - some Spanish also spoken
	Child Ethnicity: English/Spanish
	Parent Carer (1) - Relationship to child: Mother
	Parent Carer (1) - Forename: Elena V
	Parent Carer (1) - Surname: Vinceza
	Parent Carer (1) - Address If different from above: 
	Parent Carer (1) - Postcode: 
	Parent Carer (1) - Telephone Number: 07788 990123
	Parent Carer (1) - Email address: Elena.vincenza@gmail.com
	Parental Responsibility (1): Yes
	Parent Carer (2) - Relationship to child: Father
	Parent Carer (2) - Forename: Brett
	Parent Carer (2) - Surname: Simpson
	Parent Carer (2) - Address If different from above: 
	Parent Carer (2) - Postcode: 
	Parent Carer (2) - Telephone Number: 07878 456187
	Parent Carer (2) - Email address: 
	Parental Responsibility (2): Yes
	Parental Permission: Off
	Names of other household members (1): Mateo Simpson
	Relationship to the child (1): Brother
	Age if appropriate (1): 6
	Names of other household members (2): 
	Relationship to the child (2): 
	Age if appropriate (2): 
	Names of other household members (3): 
	Relationship to the child (3): 
	Age if appropriate (3): 
	Names of other household members (4): 
	Relationship to the child (4): 
	Age if appropriate (4): 
	Other significant adults: Paternal grandparents Colin and Jeanette Simpson visit regularly and support with childcare.
	Early Years Inclusion Funding Date Awarded: 7.9.26
	Early Years Inclusion Funding Number of hours or banding awarded: Band B (moderate needs) for 15 hours per week
	Setting name: Smart Cookies Derbyshire
	Setting address: 89 High Street, Small Village, Derbyshire
	Setting postcode: DE7 6HS
	Setting URN: 256097
	Setting telephone number: 01629 345678
	Setting email: smart-cookies-childcare@live.com
	Name of setting SENCO: Gina Hollis
	Date child started at setting: 20.4.26
	The Early Years Special Educational Needs Specialist Support Service: Yes
	Educational Psychology Service (EPS): Off
	Monday - AM: 9-12
	Monday - PM: 
	Tuesday - AM: 9-12
	Tuesday - PM: 
	Wednesday - AM: 
	Wednesday - PM: 1-4
	Thursday - AM: 
	Thursday - PM: 1-4
	Friday - AM: 9-12
	Friday - PM: 
	Total hours attended per week: 15
	Total number of funded hours attended per week: 15
	Communication and language: Lucia is a happy and curious young child who communicates primarily through her actions, vocalisations and by leading familiar adults to items or activities she wants. She is developing her understanding of familiar routines and can anticipate what is happening next in highly predictable situations when we use objects of reference to support her. Lucia responds inconsistently to her name and her attention is often focused on objects, sensory experiences or activities of interest rather than on people.
Lucia's communication skills are currently developing within the 12-18 month age range. She uses a limited range of words and sounds and is not yet able to consistently use spoken language to express her needs, make choices or share her feelings. At times she may use single words, approximations or gestures to request highly motivating items. She benefits from adults interpreting her non-verbal communication and providing visual and contextual support to help her understand expectations.
Lucia finds it difficult to initiate and maintain interactions with others. She may communicate for a purpose, such as obtaining a preferred object, but she is not yet consistently engaging in back-and-forth exchanges or sharing interests with others. When demands are placed upon her, or when she is unsure what is expected, Lucia can become anxious and may withdraw, ignore communication attempts or seek to leave the situation. However, when she feels safe, regulated and engaged in preferred activities, she demonstrates increasing attempts to communicate and can show enjoyment through vocalising, smiling and seeking familiar adults to share experiences.

	Personal social and emotional development: Lucia enjoys the company of familiar adults and seeks reassurance from those she knows well. She is beginning to show preferences for certain people and activities and can demonstrate enjoyment through smiles, laughter and excitement. Lucia's social and emotional development is currently functioning at approximately the 12-18 month level.
Lucia finds social interaction challenging and often prefers to engage in activities independently rather than alongside or with her peers. She is beginning to show awareness of others but does not yet consistently join shared play experiences or respond to invitations from other children. Lucia may observe others for short periods but typically remains focused on her own interests.
Sensory processing differences significantly impact Lucia's emotional regulation and participation. She can become overwhelmed by noise, busy environments, unexpected changes or sensory demands, which may lead to distress, withdrawal or avoidance behaviours. Lucia also experiences demand anxiety, and simple requests or transitions can feel overwhelming for her. When feeling anxious, she may resist participation, move away from adults, become upset or seek comfort through preferred sensory activities.
Despite these challenges, Lucia shows growing confidence when supported by familiar adults and predictable routines. She is developing trust in key adults and can engage positively in short interactions when expectations are reduced. With sensitive adult support, she is beginning to manage brief periods of shared activity and can show pride and enjoyment when she is successful in completing tasks on her own terms.

	Physical Development: Lucia demonstrates many physical skills that enable her to explore her environment and access activities independently. She is mobile and able to move around her surroundings confidently, although her engagement with activities is often influenced by her sensory needs and emotional regulation. Her physical development is generally within the 12-18 month developmental range in relation to play skills, attention and functional participation.
Lucia enjoys sensory-motor experiences and frequently seeks movement and sensory input throughout the day. She may spend extended periods exploring objects through repetitive actions such as spinning, tapping, lining up or closely inspecting them. These activities appear to help her regulate and make sense of her environment.
Lucia's fine motor skills are developing, and she can manipulate familiar objects and toys when motivated. However, her attention to adult-directed tasks is limited and she finds it difficult to engage in activities that require sustained concentration, imitation or following instructions. She shows greater success when activities are self-chosen and linked to her interests.
Transitions between activities can be particularly challenging for Lucia, especially if she is deeply engaged in a preferred sensory experience. She can require significant adult support to move between tasks and environments. Nevertheless, Lucia demonstrates determination and persistence when engaged in activities she enjoys. When her sensory and emotional needs are met, she is able to explore, investigate and practise new physical skills with increasing confidence and independence.

	Universal assess plan do and review: We completed steps 1 and 2 of the sensory processing toolkit (environmental audit and what you might see) and made changes to the environment and wrote a sensory plan for Lucia. She benefits from sensory experiences that are predictable, calming and available throughout her day. We provided access to movement opportunities, quiet spaces, familiar sensory resources as well as a low-demand approach to help her maintain regulation and engage more successfully with activities and interactions. When her sensory needs are understood and supported, Lucia demonstrates greater confidence, improved attention and increased willingness to communicate and explore her environment.
We introduced objects of reference alongside Lucia’s preferred activities and made sure that all staff used simple, affirming language which was consistent for each routine or activity.

	Further descriptions of the childs special educational needs this may include other needs such as sensory processing needs medical needs etc: Lucia presents with significant sensory processing differences which impact on her ability to engage in daily activities, social interactions and learning opportunities. She appears to seek out sensory experiences to help her regulate her emotions and make sense of the world around her.
Lucia particularly enjoys movement-based sensory input and is often observed seeking opportunities to move her body. She may pace, run, climb, spin or engage in repetitive physical activities for extended periods. These activities appear to help her feel calm, organised and regulated. She also demonstrates a strong interest in visual sensory experiences and may spend time closely observing objects, watching items move, looking at spinning objects or focusing on particular patterns, lights or reflections.
Lucia frequently seeks tactile sensory experiences through exploring objects with her hands and may repeatedly touch, tap, rub or manipulate items. She often prefers activities that provide predictable sensory feedback and can become highly absorbed in sensory play experiences. Repetitive play behaviours and sensory exploration appear to provide comfort and support her emotional regulation.
Alongside sensory-seeking behaviours, Lucia can also show sensory sensitivities. Busy or unpredictable environments, loud noises, multiple conversations, sudden sounds or large groups of people can be overwhelming for her. In these situations, she may become distressed, withdraw, attempt to leave the area or seek reassurance from familiar adults. Changes in sensory input can also contribute to increased anxiety and reduced engagement.
Overall, Lucia's sensory profile suggests that she actively seeks sensory input to support regulation while also experiencing sensitivities to certain auditory and environmental stimuli. These sensory processing differences significantly influence her participation, emotional wellbeing and ability to access learning and social opportunities.

	Challenges faced  describe the challenges for your setting in meeting the needs of this child: Lucia's social communication difficulties, sensory processing needs and demand anxiety impact her participation in everyday activities within the childcare setting.
She has difficulty understanding and following verbal instructions, particularly during group activities, and her limited communication skills can make it challenging for adults to understand her needs, feelings and preferences. Lucia often communicates through her behaviour, gestures and actions rather than spoken language.
Due to anxiety around demands and expectations, Lucia prefers not to join adult-led activities. She will withdraw from tasks or become distressed when asked to do something she is not prepared for. Transitions between activities and changes to familiar routines can also be particularly challenging and often lead to increased anxiety or emotional upset.
Socially, Lucia prefers solitary play and finds it difficult to engage with peers, share attention, take turns and participate in group activities. She requires support to develop positive interactions and relationships with other children.
Lucia's sensory processing differences mean that busy, noisy or unpredictable environments can be overwhelming. She seeks movement and sensory experiences to regulate herself, while also becoming distressed by certain sounds, levels of activity or environmental demands. When dysregulated, anxious or highly focused on a preferred activity, Lucia has reduced awareness of potential risks in her environment, and we keep a close eye on her.
We feel that we have reached the limit of our experience and ability in supporting Lucia and would welcome specialist support to ensure that we can continue to support her in the most appropriate ways.

	Health Visitor - Name: Una Stubb
	Health Visitor - Frequency of Visits: Bi-monthly
	Health Visitor - Contact Number and Email Address: 07888 987654
	Paediatrician - Name: 
	Paediatrician - Frequency of Visits: 
	Paediatrician - Contact Number AND email address: 
	Speech and Language Therapist - Name: 
	Speech and Language Therapist - Frequency of Visits: 
	Speech and Language Therapist - Contact Number AND email address: 
	Physiotherapist - Name: 
	Physiotherapist - Frequency of Visits: 
	Physiotherapist - Contact Number AND email address: 
	Occupational Therapist - Name: 
	Occupational Therapist - Frequency of Visits: 
	Occupational Therapist - Contact number and email address: 
	Teacher of the Deaf Team - Name: 
	Teacher of the Deaf Team - Frequency of Visits: 
	Teacher of the Deaf Team - Contact number and email address: 
	Vision Impairment Team - Name: 
	Vision Impairment Team - Contact Number and email address: 
	Vision Impairment Team - Contact number and email address: 
	Physical Impairment Team - Name: 
	Physical Impairment Team - Frequency of Visits: 
	Physical Impairment Team - Conact number and email address: 
	EYSEN Service - Name: 
	EYSEN Service - Frequency of Visits: 
	EYSEN Service - Contact number and email address: 
	Educational Psychologist - Name: 
	Educational Psychologist - Frequency of Visits: 
	Educational Psychologist - Contact number and email address: 
	Early Help Support - Name: 
	Early Help Support - Frquency of Visits: 
	Early Help Support - Contact Number AND email address: 
	Specialist Hospital Consultant - Name: 
	Specialist Hospital Consultant - Frequency of Visits: 
	Specialist Hospital Consultant - Contact Number AND email address: 
	Social Worker - Name: 
	Social Worker - Frequency of Visits: 
	Social Worker - Contact number and email address: 
	Anyone else providing help or supoprt for the child (1) - Name: 
	Anyone else providing help or support for the child - Frequency of Visits: 
	Anyone else providing help or supoprt for the child (1) - Contact number or email address: 
	Anyone else providing help or support for the child (2) - Name: 
	Anyone else providing help or support for the child (2) - Frequency of Visits: 
	Anyone else providing help or support for the child (2) - Contact number and email address: 
	Please provide any information that is relevant to the staff members' health and safety when working in the home: There are pet dogs in the home.
	Completer - Name: Gina Hollis
	Completer - Email: smart-cookies-SENCO@live.com
	Completer - Job role: SENCO
	Completer - Date: 12.11.26
	Targeted/Targeted Plus assess plan do and review: We have been working to provide Lucia with a highly predictable, low-demand and sensory-aware environment that is tailored to her developmental level of approximately 12-18 months.
Our current support is focused on:
• Using simple language, visual supports and consistent routines to aid understanding and communication.
• Following Lucia's interests and responding to her non-verbal communication to encourage interaction without pressure.
• Building strong relationships with familiar adults who can support her emotional regulation and reduce anxiety.
• Providing preparation for transitions and changes through visual timetables, warnings and predictable routines.
• Offering regular sensory and movement opportunities, alongside access to a calm space when she feels overwhelmed.
• Adapting activities to her developmental stage, breaking tasks into small steps and reducing direct demands.
• Supporting positive peer interactions through adult-facilitated play and shared activities.
• Working closely with parents and professionals to ensure consistent strategies and regularly reviewing her progress.
This support is helping Lucia to access a wider range of nursery activities as she develops her understanding and feelings of safety within the nursery routines. She has formed strong relationships with her key person, me as SENCO and another member of room staff. She is starting to access some sensory resources independently although co-regulation is often needed.


