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REFERRAL FOR A DERBYSHIRE SPECIALIST SUPPORT SERVICE FOR 
CHILDREN IN THE FOUNDATION STAGE 

Please complete this form electronically and try to include all your information within the expandable 
boxes. Permission must be sought if you include reports from other professionals. Please list reports 

included as Appendixes on page 5. 

Information for parents and referrers 
Everyone working for the Local Authority and the National Health Service has a legal duty to keep 
information about you and your child confidential.  All services working with you and your child need 
up to date information.  We only ever use or pass on information if there is a real need to do so. 

For more information about what we share, who we share it with, how we store your data and your 
rights, please visit the Privacy Notices section of the DCC website. 

DCC Support services work with a range of special needs and range of ages. This form is 
specifically for children for children 0-5yrs with Special Educational Needs.  If accepted by the 
support service(s) the child will receive specialised early intervention and support with their learning.  
Criteria for each support service is available on the Derbyshire Local Offer or the DCC website. 
Please read this form very carefully. It contains various referral/notification options.  

Section 1. 
The first section should be completed by all referrers.  
NHS colleagues can use this section of the form to notify the Local Authority (Derbyshire 
County Council) of any child 0-5yrs who has special educational needs. This meets the 
requirement of the 2015 SEN Code of Practice. Completion of section 1 of the form will be 
considered as notification only, the child’s data will be recorded on the DCC data base, 
Synergy.  NHS colleagues wishing to make a referral to DCC services please see information 
below  

Section 2. 
Please use sections 1 and 2 for referral to Derbyshire portage service (DPS) if child is not 
attending an early years setting, Early Years SEN specialist teaching service, SEND Support 
services as listed, Educational Psychology, and the Infant Mental Health Project. 
Parental Signature must be included.  
Except for DPS, referrals must include a description of the child’s developmental profile using 
the EYFS. In addition, there should be evidence of work completed by the EYs provider with the 
child as referenced in the Graduated Response (Code of SEN Practice 2015) For DPS there 
must be a detailed description of need 

In exceptional circumstances the Vision, Hearing and Physical Impairment teams will accept 
referrals without evidence of a graduated response if there is an immediate sensory or physical 
need that creates a barrier to accessing a setting 
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Section 1. CHILD’S DETAILS 
(NHS Notification to the LA of child under 5 years old with SEND and all referrals) 

Given Name(s):Suzie Legal Last Name:Smith 

Date of Birth: 04.06.19 Any Former Last Name: 

Male Female x Preferred Last Name: 

Address: 27 Long Street, Matlock 

Post Code: DE4 3ZZ 

Parents’/Legal Guardian(s)’ Names (please indicate everyone who has parental responsibility): 

Martha Edenbridge 

Rohan Smith 

Child’s First Language: English Ethnicity: British 

Telephone Number/s: 
Home: 01629-123456 Work: Mobile:07809-345678 

e-mail address: marthaandrohan@gmail.co.uk

Summary of child’s special educational needs including any diagnosis. 

Suzie has been seen by a paediatrician and is undergoing assessment for possible autism. 
There is no confirmed diagnosis as yet. Suzie is also undergoing tests for a suspected hearing 
impairment but it has been difficult for these tests to be completed at the clinic to date. 

Notification 
I wish to notify Derbyshire County Council about a child under compulsory school age who has or may have a 

disability or special educational need. Health practitioners have a duty to notify the LA under the SEND Code of 

Practice 2015 and section 23 of the 2014 Children and Families Act. I confirm that I have taken the following 

actions:  

Discussed with parents/ carers that I believe their child has (or is likely to have) SEND 
YES / NO 

Given the parents/carers an opportunity to discuss their child’s additional needs and the 
likelihood of SEND YES / NO 

Informed parent/carers that health professionals have a duty to notify the local authority by 
completing this form YES / NO 

Advised parents of the SEND Local Offer website and organisations that may be able to 
provide support and advice about SEND which their child may have, including voluntary 
organisations that are likely to be able to provide advice or assistance YES / NO 

Document in the child’s clinical record that a notification of possible SEND has been made to 
the Local Authority YES / NO 
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Completed by: - (Including designation) Raeley Ruff, Setting SENCO 
Date: 30.4.22 

Section 2.  
Referral to DCC Support Services 

1. PARENTAL CONSENT and FAMILY INFORMATION– A referral cannot be accepted without a

parental/legal guardian signature. In the case of looked after children this must be the social worker.

In order for us to suggest 
the best outcome for your 
child, do you agree that the 
Panel can share the 
information in this form with 
colleagues? 

Yes x Date:30.4.22 

Signature: see attached pdf file for 
parental consent signature 

If you are completing this form electronically, please extend boxes as required. If you are completing a 
paper copy, please attach a continuation sheet. 

Please provide any information that is relevant to the staff members’ Health and Safety when 
working in the home.  

There are two small dogs in the family home, both described as friendly 

Is the child subject to any order under childcare legislation? 
- If so please give details.

YES NO 
x 

Does the child and family receive any additional support? 
E.g.  through a Children’s Centre   – If so, please include
details.
Suzie has had the support of ECAT with a member of
Children’s centre staff

YES x NO 

Is an interpreter required for the parents? YES NO x 
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2. REFERRED FOR (please tick appropriate box (es) as needed):

The Early Years Special Educational 
Needs Specialist Teaching Service 
(EYSEN ST) 

x Educational Psychology Service (EPS) 

Physical Impairment Team Visual Impairment Team 

Deaf and Hearing-Impaired Team Infant Mental Health Project 

Derbyshire Portage Service 
Specialist Service for Special 
Educational Needs (SSSEN) for children 

in maintained nursery settings only 

3. EARLY YEARS PROVISION

Does the child attend any early year’s care or educational setting? 
YES x NO 

NAME, ADDRESS, TELEPHONE NUMBER and email address for SETTING: 

Matlock Marvels, Short Street, Matlock. 01629-333444 

senco@matlockmarvels.org.uk 

Number of hours child attends and attendance pattern: please include any detail of split 
placements:  

Suzie attends 15 hours (funded) over 3 x 5 hour sessions on Tues, Wed and Thursday mornings 
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4. ‘ALL ABOUT THE CHILD’

Please complete the sections below providing evidence of the child’s level of development. 

This section may include any diagnosis the child has. Developmental evidence may 
include information from the EYSEN Celebratory Checkpoints (contact the Early Years 
SEN Helpline (Childrens Services) EarlyYears.SENHelpline@derbyshire.gov.uk for more 
details) or other developmental profiles. Please show the successes and challenges the 
child faces through your shared narrative.  Evidence from foundational skills should also 
be included. 

Referrals for EYSEN specialist teaching must include evidence of a graduated response to the 
child’s learning. If this is not included referrals may be declined. 

Please provide as much information regarding the Graduated Response as possible in the 
following boxes. Please complete electronically allowing the boxes to extend or add further 
information and attach to the referral form: -  

Further description of the child’s special educational needs. 

Suzie has been seen by a paediatrician and is undergoing assessment for possible autism. 
There is no confirmed diagnosis as yet. Suzie is also undergoing tests for a suspected hearing 
impairment but it has been difficult for these tests to be completed at the clinic to date. She 
demonstrates significant difficulties in communication, language, social interaction and play 
skills. 
Suzie finds it difficult when her routine changes and likes to follow her own lead in activities 
which can become very repetitive. Suzie does not respond to her name and has no functional 
verbal language. She makes some sounds and vocalisations but does not imitate words or 
respond when spoken to. Suzie can get upset when the noise level rises in nursery or when the 
door to the outside play area is left open – she always likes it to be closed. 
Suzie seems unaware of the other children in the setting and often moves away or pushes them 
away if they come to play where she is. She does not show any interest in their play. 

How does the child meet the criteria of the service(s) you are referring for? 

There is a significant gap between Suzie’s developmental level and that of her peer group. 
Despite targeted interventions and our graduated response to her needs, this gap is not closing. 
Suzie has been at our setting since September 2021 and we now feel that we need some 
specialist input to help us meet her needs and support her to progress. 
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How does the child communicate? 

(music note)  Around 12 months, does the baby take turns by babbling and using single 
words? Does the baby point to things and use gesture to show things to adults and share 
interests?  

Suzie makes vocal sounds using the vowel “e” and “a” when she is playing and she has 
sometimes repeated a “whee” sound made by an adult but this has not happened consistently. 
Suzie requests objects by taking an adult towards something she wants or sometimes will 
scream and finds it very difficult to let us know what she wants. 
Suzie knows that it is snack time when she sees her cup and home time when she sees her bag. 
She does not appear to understand or respond to any verbal instructions. 
Suzie responds and shows anticipation in tickle games and rhymes such as “round and round 
the garden” but does not seek to repeat the game. 
We have referred her to Speech and Language therapy and are waiting to hear from them. 

How have you already supported the child’s learning outcomes in this area? - Please provide 
evidence of cycles of the Graduated Response’s Assess, plan, do, review information 

We are using objects of reference to support Suzie with the routine. She responds to her cup 
and knows it is snack time and her bag to know it is home time. We use her nappy to let her 
know when it is time to go to the bathroom. We think that she understands this as she runs 
away when we bring it to her – she does not like having her nappy changed. 
We use a touch to the hand to let Suzie know that we are going to speak to her. Sometimes she 
responds to this with brief eye contact or by turning her head towards us. We are supporting 
Suzie to request ‘more’ of motivating activities such as tickle games. When we pause, Suzie 
gives no sign that she wants us to continue so this is a work in progress. 

How does the child interact with others? Adults and peers. 

 (footprints) Does the child make sound or movements to indicate that social interaction 
should continue, (or stop) or direct careers attention to something they wish to share?   

Suzie will move away when other children come to the area where she is occupied. More 
recently, if she does not move away she will push the other child away.  If another child has 
something which Suzie wants she will snatch it. If the other child does not let her have it she 
starts to scream. She will interact with an adult in the setting to try and get something she wants 
– she does this by approaching the adult and taking their hand to lead them to what she wants.
At other times she will lean hard into an adult and press her face against them. Suzie is unaware
of Mum coming to collect her if she has not been shown her bag to indicate that it is home time,
however when she does realise that Mum has come to fetch her she will make some louder
vocalisations and pull Mum’s hand to her face.
Suzie does not interact to show that she would like an activity to be repeated, even when it is an
activity she likes.
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How have you already supported the child’s learning outcomes in this area? - Please provide 
evidence of cycles of the Graduated Response’s Assess, plan, do, review information 

Plan: 
We have been working on intensive interaction with Suzie, joining her in her activities and 
copying what she is doing. We make a really simple and repetitive commentary on what she is 
doing. 
We have been playing ‘people games’ with Suzie on a 1:1 basis – some of our inclusion funding 
is used to support this time. An adult will work to engage Suzie in simple activities such as 
peek-a-boo, tickle games and using bubbles.  

Review:  
Suzie is starting to show awareness that an adult is joining her play. She has started to glance 
fleetingly at the adult and sometimes tries to take the objects that the adult is using and add 
them to what she is using. She is starting to make more vocalisations in response to the adult 
commentary. We are going to continue this but add in some slight extensions of her play to see 
if she notices and imitates these. 
Suzie will engage for a short time in the people games (this is on her terms and not consistent) 
but does not give the adult any response or indication that she would like the activity to 
continue or be repeated. At the moment the adult is continuing each activity for about 45-60 
seconds. Our next steps are to start to pause and prompt Suzie with a ‘more?’ question and sign 
to encourage this interaction. 

Describe the child’s level of physical development. 

(jigsaw piece) Can the child bend over to retrieve a toy from the floor, and carry a small chair 
to the table before sitting down? 

Suzie has good gross motor skills – she can walk and run with ease but not navigate obstacles 
safely as she does not always look where she is running. She can climb and has no sense of 
danger - in fact she seems to enjoy the feeling of falling and crashing and does not get upset if 
she falls over or off something. Suzie can isolate her index finger but not to point – she uses her 
index finger to make objects such as stacking cups roll and spin. Suzie can stack up to 5 or 6 
bricks or cups and likes to push them over, line them up and the stack them again. This can 
become a repetitive pattern of play. 
Suzie does not engage in many activities which develop her fine motor skills and so these are 
harder to assess as she does seem motivated by these activities and will get frustrated and 
upset if encouraged to do them.  There are lots of gaps in her Celebratory checkpoints due to 
the difference in her fine and gross motor skills. 

How have you already supported the child’s learning outcomes in this area? - Please provide 
evidence of cycles of the Graduated Response’s Assess, plan, do, review information 

Plan:  
To provide some falling and crashing activities using a thick padded mat and some soft play 
shapes. To put some other resources such as counting bears or fish with the stacking cups to 
encourage Suzie to put these in and out of the cups to develop a pincer grip. To introduce other 
spinning toys for Suzie to manipulate and make spin. 
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Review: 
Suzie likes to jump off the soft play shapes and crash onto the mat but will do this for a long 
time and get over excited. It can be hard for her to end this activity and she sometimes starts to 
scream when the adult puts the resources back in the store cupboard. 
Suzie is gradually tolerating the little resources put with the stacking cups. At first, she threw 
them when an adult showed her how to put them into the cups but now, she tolerates them 
better and will pick up 2 or 3 and put them in the cup before she discards them and resumes her 
own stacking or spinning/rolling activity with the cups. 
Suzie likes the big spinning top and pushes the handle enthusiastically to make it spin. She gets 
frustrated with the smaller spinning toys as she isn’t yet able to coordinate her fingers to make 
them spin. She moves the adult’s hand to them so that the adult spins them and she puts her 
face close to the table to watch them. 
We are going to continue work on these second two targets and introduce a countdown timer 
for the crashing activity to give Suzie warning about when the activity will finish. 

What does the child like to do? How does he or she play? 

Suzie likes stacking things, lining things up and making things roll or spin, even if they are not 
designed to do this. Suzie likes to choose her own activity and be by herself, she does not 
respond well to be taken to an activity by an adult and will start to protest, scream and drop to 
the floor.  Suzie likes to climb and fall. 
Suzie has a unique personality and definite preferred activities. She will persist in activities of 
her own choosing, for example, trying to spin something like a skittle a few times before giving 
up. She demonstrates goal based behaviour and can be determined to get what she wants, 
getting very frustrated when she is unable to communicate this successfully.  Often Suzie’s 
engagement is low as she moves around nursery from one thing to another until she finds what 
she wants. She will then concentrate on these self-chosen activities for longer periods of play, 
getting into repetitive patterns of play. 

How have you already supported the child’s learning outcomes in this area? - Please provide 
evidence of cycles of the Graduated Response’s Assess, plan, do, review information 

Plan:  
To use objects of reference to help Suzie understand when it is time to move onto another 
activity. 
To introduce other activities to try and extend the range of things that Suzie will play and 
interact with. 

Review 
She responds to her cup and knows it is snack time and her bag to know it is home time. We use 
her nappy to let her know when it is time to go to the bathroom. We think that she understands 
this as she runs away when we bring it to her – she does not like having her nappy changed. We 
have started to use toys to show her when it is time for other activities. She will go to her 
‘crashing corner’ when an adult shows her a soft play shape. She is not yet responding to being 
shown a book for story time or instruments for music time. We plan to keep on trying to extend 
the range of objects of reference that she responds to and to introduce a sand timer to help her 
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understand that her preferred activities are going to finish. 
We have been bringing other resources alongside Suzie’s preferred resources (stacking cups 
and bricks) The most successful so far has been when we brough some dolls and teddies and 
put the cups on their heads and making them fall off. We think that Suzie liked this as she 
stayed at the activity, and we have repeated it a few times. We have also put the cups in a toy 
pushchair for her to push around the setting, she was not happy about this and took the cups 
out and pushed away the pushchair. 

How does the child take part in eating, drinking, dressing and toileting? 

Suzie is very particular about the foods she will eat. We have a snack café mid-morning. When 
we show her her cup she will come to the café table briefly. She can drink out of an open cup, as 
long as it is not very full as she tips it a lot to her mouth. She holds the cup in two hands. Suzie 
prefers snacks like toast, crackers or crumpets rather than fruit. She brings a packed lunch 
which is the same most days consisting of a plain sandwich, crisps and a biscuit. Suzie has no 
awareness of her toileting needs and does not like to have her nappy changed – she runs off 
when she sees the nappy being brought over to her as an object of reference. 
Suzie will sometimes push her arm into her coat if it is held up for her but this is not consistent. 

How have you already supported the child’s learning outcomes in this area? - Please provide 
evidence of cycles of the Graduated Response’s Assess, plan, do, review information 

Plan: 
We use foods in play activities and encourage Suzie to have a go at the activity to get her used a 
wider range of textures and smells. 
Having attended the teaching strategies training course have started to use backwards chaining 
to support Suzie with self-care routines, starting with encouraging ger to put the paper towel in 
the bin after she has been helped to dry her hands after hand washing and for Suzie to pull up 
her zip once her coat has been put on and the zip connected in at the bottom. 

Review: 
Suzie has occasionally gone to the food activities when other children are not around the 
activity, especially if we put some of her stacking cups or bricks in with it. She will stay long 
enough to ‘rescue’ the resources and sometimes up to 15-20 seconds longer of an adult is there 
to encourage her. 
Suzie is now putting her paper towel in the bin with some hand over hand prompting and 
support from an adult. The same with her zip, some hand over hand prompting is needed for 
Suzie to attempt to pull up the zip. We have not been working on these 2 activites very long and 
will continue to work on them. 
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5. AGENCIES INVOLVED WITH THE FAMILY- this section must be completed

Agency Name Frequency of Visits Contact Number 

Health Visitor Jill Johnson 6 monthly to home 01629-223344 

Paediatrician Audiology doctor Ms. 
Sound 

Awaiting next appt 01629-998877 

Hearing Impairment Team 

Visual Impairment Team 

Physical Impairment Team 

Early Years SEN Service 

Educational Psychologist 

Children’s Centre/Early 
Help/MAT Team 

Specialist Hospital 
Consultant 

Social Worker 

Is there anyone else 
providing help or support for 
the child? 

We have referred for 
speech and language 
support 

Please list attached reports 
and authors 

Latest clinic letter from audiology 
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6. REFERRED BY:

Name: Raeley Ruff 

Profession: Setting SENCo 

Address: Matlock Marvels, Short Street, Matlock. 

Post Code: DE4 3QQ 

Telephone Number: 01629-333444 

e-mail contact (must be included for response letter) senco@matlockmarvels.org.uk 

Signature: Raeley Ruff Date:30.04.22 

Completed form 
to be returned to: 

Business Services Assistant to Early Years SEN Panel 
Special Educational Needs Section 
Childrens Services 
County Hall 
Matlock 
Derbyshire 
DE4 3AG 

Email: Education.SENAdmin@derbyshire.gov.uk 

Telephone: 01629 536782 or 01629 536532 
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